lONG CUC THUE CONG HOA XA HOI CHU NGHIA VIET NAM
CUC THUE TINH SON LA Doc lap - Tu do - Hanh phuc

So: 6"2/CT‘T,NCN Son La. ngay A thang 01 nam 2019
V/v hudmg dan quyét toan thué
thu nhap ca nhan nam 2018

Kinh gui: Co quan. don vi, to chire chi tra thu nhap.

Thuc hién Luat thué Thu nhap cia nhan (INCN), Luat Quan ly thué va cac
van ban hudng dan thi hanh. Bé t6 chie chi ta thu nhap, ca nhan thuc hién quyét
toan thué TNCN nam 2018 ding quy dinh, Cuc Thué tinh Son La huong dan mot
sO noi dung vé quyét toan thué thu nhdp ¢a nhan nam 2018 va cap ma sb thué
(MST) cho nguoi phu thuoe (NPT) nhur sau:

I. KE KHAI QUYET TOAN THUE TNCN NAM 2018:

I. Cac trudong hop quyét toan thué TNCN nam 2018:

1.1. D6i véi to chire chi tra thu nhap:

To6 chire chi tra thu nhép thude dién chiu thué TNCN déi véi thu nhap tu
tién luong, tién cong co trach nhiém khai quyet toan thué TNCN va quyét todn
thué TNCN thay cho cac ca nhéan ¢é uy quyén khong phén bi¢t ¢o phat sinh khau

trir thué hay khong phat sinh khau trir thué. Truong hop to chire, ca nhan khong
phat sinh tra thu nhap thi khéng phai khai quyét toan thu¢ TNCN.

1.2. Déi vai ca nhan truc tiép quyét toan thué véi co quan thué:

Canhan cu tra co thu nhap tir tien lwong, tién cong co trach nhi¢m khai
quyét toan thué néu co sé thué phai nép thém hoédc co so thué nop thira dé nghi
hoan hodc bu trir vao ky khai thué tiép theo trir cac truong hop sau:

- Cé nhan ¢6 s6 thué phai nop nho hon s6 thué da tam nép ma khong co
yéu cau hoan thué hodc bu trir thué vao ky sau.

- Céd nhan c6 thu nhap tr tién luong. tién cong ky hop dong lao dong tu
03 thang tro 1én tai mét don vi ma ¢6 thém thu nhap vang lai 0 cac not khac binh
quan thing trong nam khong qua 10 tri¢u dmw da duge to chtre chi tra thu nhap
khau tir thué tai nguon theo ty 1é 10% néu khong ¢é yéu cau thi khong quye¢t
toan thué doi v phan thu nhap nay.

- Truong hop ¢d nhan cu 1rd [ nguron nurde ngoal két thuc hop dong lam
vice i Viet Nam khai quyét toan thué voi co quan thué trude khi xudt canh.

1.3. Cia nhan uy quycn quyet toan thud.

Canhan co thu nhap twrtén luong, tién cong uy quyen cho to chire chi tra
thu nhap quyct todn thud thay trong cdc truong hop sau:

- Ca nhan chi co thu nhip wr tién luong, tién cong ky hop dong lao dong tir

03 thang tro lén wi mot m chuc chi tra thu nhap va thuc té dang lam vice tai do vao
thot dicm uy quyeén quyct wan, ké ca truomg hop khong lam viée du 12 thing trong
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nam duoc uy quyén quyét toan thué tai to chire chi tra thu nhap dé doi vai phan thu
nhap do t6 chire d6 chi tra, ké ca truong hop ca nhan dong thoi ¢6 thu nhap tir bao
hiém nhan tho (1 bao hiém hueu tri tu nguyen), bao hiém khong bat bude khac ¢o
tich Ity vé phi bao hiém ma da khau trir thué TNCN 10%.

- Ca nhan Uy quyén cho 6 chire chi tra thu nhap quyet toan thay theo mau
s6 02/UQ-QTT- TNCN ban hanh kém theo Théng tu s6 92/2015/TT-BTC, kém
theo ban chup hoéa don, ching tr ching minh dong gop tur thién, nhan dao,
khuyén hoc (néu cé).

Truong hop to chire chi tra thu nhap co s6 luong 16n nguoi lao dong uy
quyén quyct todn thué thi td chire chi tra thu nhap co thé lap danh sach cac ca
nhan uy quyen trong do phan anh day du cac noi dung tai mau s6 02/UQ-QTT-
TNCN, dong thoi cam két tinh chinh xac, trung thuc va chiu trach nhiém trudc
phap luat vé s6 liéu, noi dung trong danh sach.

T6 chic chi tra thu nhap chi thuc hién quyét toan thué thay cho ca nhan doi
véi phan thu nhap tir tién luong, tién cong ma ca nhan nhan duge tr t6 chirc chi tra
thu nhap. Truong hop to chire chi tra thu nhap sau khi thuc ‘hién chia, tach, hop
nhat sap nhap, chuyén doi doanh nghiép va thue hién quyét toan thué theo uy
quyen cua nguoi lao dong duoc diéu chuyen tlr to chire cu sang thi t6 chirc méi ¢o
trach nhiém quyét toan thué doi vai ca phan thu nhép do to chiic cii chi tra.

1.4. HO so quyet toan thué:
a. Poi vai to chire chi tra thu nhap tur tién lwong, tién cong.

Gom (o khai mau s6 05/QTT-TNCN va cdc Phu luc s6 05-1/QTT-TNCN,
05-2/QTT-TNCN, 05-3/QTT-TNCN ban hanh kém theo Théong tu s6 92/2015/TT-
BTC ngay 15/6/2015 caa Bo Tai chinh.

b. Poi v&i ¢a nhan cu tra ¢é thu nhap tir tien lwong, tién cong quyeét
toan thue true tiep vai co quan thue.

- Gom 1o khai mau s6 02/QTT-TNCN, Phy luc mau s6 02-1/BK-QTT-TNCN
ban hanh keém theo Thong tu s6 92/2015/TT-BTC ng,éy 15/6/2015 cua B9 Tai chinh.

- Ban chup cac ching tu ching minh s6 thué da khéu trir, da tam nop
trong nam, sO thué da nép ¢ nude ngoai (néu ¢é). Ca nhan cam két chiu trach
nhiém vé tinh chinh xdc cua cac thong tin trén ban chup do. Truong hop to chire
tra thu nhap khong cap ching tir khau trir thué cho ca nhan do to churc tra thu
nhap da cham dat hoat dong thl cO quan thué can cr co s¢ dir liéu ctiia nganh
thué dé xem xét xtr ly hd so quyét toan thué cho ¢4 nhan ma khong bat bude phai
c6 chimg tir khau trir thué.

1.5. Noi ngp hd so' quyét toan thué.
a. Doi véi to chuc chi tra thu nhap.

Noi nop ho S0 quyet toan thué TNCN nam déi véi o chie chi tra thu
nhap tr tién lwong, tién cong thue hién theo hudng dan tai diém ¢, khoan 1, Diéu
16 Thong tu s6 156/2013/TT-BTC ngay 06/11/2013 cua Bo Tai chinh.

To chire chi tra thu nhap nop hé so quyét toan thué TNCN tai Cuc | hué
hodc Chi cuc Thué truc tiép quan ly, cu thé:
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- 1o chue chi tra thu nhap 1a co so san xuat, kinh doanh nop ho so khai
thu¢ tai CQT truc tiép quan ly 6 che.

- T6 chre chi tra thu nhép 1a co quan Trung uong; co quan thugc, truc
thuoe B, nganh, UBND cap tinh; co quan cap tinh nop hé so khai thué tai Cuc
Thué noi t6 chuce dong tru so chinh.

- To chtre chi tra thu nhép 1a co quan thudc, true thuoc UBND cap huyén; co
quan cap huyén nop ho so khai thué tai Chi cuc Thué noi t6 chirc dong tru so chinh.

b. Déi voi ca nhin cu tra ¢6 thu nhip tir tién luong, tién cong quyét
toan thué truce tlep véi co quan thué:

- Cd nhén ¢o6 thu nhdp tu ticn luong, ticn cong truc tiép khai thué thi noi nop
ho so quyét toan thué 1a Cuc Thué noi ¢a nhan nop ho so khai thué trong nam.

- Ca nhan co thu nhap tu ticn luong, tién cong tir hai noi tro [én thudc
dién quyét toan thué truc tiep v co quan thué thi noi ndp hd so quyét toan thué
nhu sau:

+ C4 nhan da tinh giam tru gia canh cho ban than tai to chuce chi tra thu
nhip nao thi ndp hod so quyct toan thué tai co quan thué truc tlep quan ly to chuc
chi tra thu nhap do. Truong hop ¢a nhan c6 thay do6i noi lam viée va tai to chue
chi tra thu nhap cubi cling o tinh giam tru gia canh cho ban than thi nop ho so
quyét toan thué tai co quan thué quan ly to chic chi tra thu nhap cuoi cung.
Truong hop ¢ nhan co thay doi noi lam viée va tai to chie chi tra thu nhap cudi
cung khong tinh giam trir gia canh cho ban than thi ndp ho so quyét toan thud tai
Chi cuc Thué noi ¢4 nhan cu tri (noi dang kv thuong tru hoac tam trir).

+ Truong hop cad nhan chua tinh giam trur gia canh cho ban than o bat ctr
to chure chi tra thu nhap nao thi ndp ho so quyét toan thué tai Chi cuc Thué noi
ca nhan cu tra (noi dang k' thuong trit hodac tam trih).

- Truong hop cé nhan khong ky hop dong lao dong, hoac ky hop dong
lao dong dudi 3 thang, hodc ky hop dong cung cap dich vu c6 thu nhap tai mot
noi hoac nhiéu noi da khau trr 10% thi quyét toan thué tai Chi cuc Thué noi cd
nhan cu tra (noi dang ky' thuong vt hodac tam tri).

- Ca nhan trong ndm ¢6 thu nhap tu tién luong, tién cong tal mot noi
hodc nhiéu noi nhung tai thoi diém quyct toan khong lam vige tai to chire chi tra
thu nhap nao thi noi nop ho so quyét toan thuc [ Chi cue Thué noi ¢a nhan cu
tra (not dang ky thuong trid hoac tam trir).

2. Thye hién giri quyét toan thué TNCN nim 2018:
2.1. D6i vai 16 chie chi tra thu nhip:
T6 chue chi tra thu nhap thuc hien gui quyét toan thue TNCN thuce hién
s dung chir ky s6 dé khai thué dién tir: Su dung phdn mém ké khai dién tur
(HTKK), truy cap viao trang: nhantokhai gdt.gov.vn dé gut file dir liéu thong qua
chir ky so. To chae chr tra thu ‘nhap khai thué dién wr (HTKK) khong phai guwi

ho so quvcl todan thué¢ ban giay. T ngay 12/12/2018 su dung ung dung HTKK
theo kién truc va cong nghé mon dé ké khai thay thé cho cac phién ban rude day
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(Tong cuc Thué thong bao trén trang dién e www.gdt.gov.vn) ngay 11/12/2018.

- Déi vai to chue chi tra thu nhap chua thuc hién khai thué dién w
(Truong hop dac bict do don vi sd’p giai thé, hodc do Iy do khach quan khong sue
dung diroc chir ky $6) hodc ca nhan tu quyét toan thué thuc hién khai trén trang
http:/thuedientu.gdt.gov.vin. Ho so quyét toan thué TNCN gom:

File dir licu quydt toan thué két xudt dur lidu ra file Excel dé luu tai don vi,
dinh dang XML, kem hd so quyét todn thué ban gidy ¢ ky tén, dong dau cua
don vi gui co quan thué. (/zm v. NNT /Jmnw diroc thay doi 1én file, thay doi dinh
dang, cor...dé img dung ticp nhdn ding mau da quy dinh).

Bo phan “mot cua” cua co quan thué sau khi tiép nhan ho so giay thuc
hién dbi chicu véi file dir liéu quyét toan cua NNT nhan thanh cong vao ung
dung cia nganh thué (neu khong co chenh léch) moi thue hien dong dau tiép
nhan ho so viao ban gidy dé tra lai NNT.

Co quan thué khéng khuyén khich to chie chi tra thu nhap gur ho so qua
trang http://thuedientu.gdt.gov.vn ma s dung chir ky s6 dé ké khai thué qua
trang: nhantokhai.gdt.cov.vn.

2.2. C4 nhén thue hién tu quyét toan thué voi co quan thué:

Céc ca nhan thude di¢n phai quyct toan thué¢ néu khong thuoe dien uy
quyén cho to chie chi tra thu nhap quyét toan thay thi thuc hi¢n quyét toan thué
truc tlep vol CQT trén http://thuedientu.gdt.gov.vn.

Luu y: Dé dam bao cong tac phe duyet quyét toan thué TNCN dé nghi ca
nhan khi gii quyét toan thue TNCN qua mang http: //thuedientu.gdt.gov.vn van
phai ndp kém ban giay quyet toan thué mau so 02/QTT-TNCN kem cac phu luc -

Mau s6 02-1/BK-QTT-TNCN theo Thong tu s6 922015/TT-BTC ngay 15/6/2015
cua BO Tai chinh. Day 1a trach nhi¢ém cua (ca nhan) nguoi nop thué nham tao dicu
kién cho co quan thué trong cong tac theo dor s0 licu quyet toan thué. Néu (cd
nhan) nguot nop thué khong nop ban ”ldy quyét todn cho co quan thué thi coi nhu
ngudi nop thué chua ndp quyét ton thué.

3. Mgt s6 truong hop khong phai khai quyét toan thué:

- Déi voi Cong ty x6 90 doanh nghi¢p bao hiém, doanh nghiép ban hing
da cap khong phai khai quyet todn thué doi voi nghia vu khau trir thué TNCN
cua cdc ca nhan lam dai ly x6 so, dai 1y bao hiém, ban hang da cap.

- T6 chue chi tra thu nhap khau trir thué doi véi thu nhap wr dau tu von, tur
chuyén nhuong chimg khoan. tir ban quyén, tir nhugng quyén thuong mai, tr uting
thuong cua cdc nhin cu tri va c¢a nhan khong cu tru; tr kinh doanh cua ca nhan
khong cur tra; to chire nhan chuycn nhugng von cua ca nhan khong cu tri khong phai
quyét toan nghia vu khau trir thué TNCN déi vai cae khoan thu nhdp nay do cic to

chire chi tra thu nhap thudc dién khai thué theo phat sinh (thang hodc quy).

4. Mot s6 lwu v khi givi quyét toan thué TNCON niam 2018.

4.1. Trong nam 2018 qua ra soat doi chiéu ¢o phat sinh ¢d nhan nhiéu ngudn
thu nhap nam 2015, 2016, 2017 do mdt sO co quan chi ta thu nhap da st dung sai
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ma s6 thué dan dén trung thu nhap cua ca nhan o nhiéu don vi. Do do, dé nghi don
vi tu kiém tra va su dung chinh xdc ma s6 thué cua ca nhan trén trang Tong cuc
Thué (tnenonline.com.vn) tranh str dung tring ma sé thué dan dén bi xur 1y phat vi
pham hanh chinh do ké khai sai va bi truy thu thué.

4.2. Mot s6 khoan thu nhap da chi tra lién quan dén xac dinh thu nhap chiu
thué ma cac té chie chi tra thu nhap can luu y:

4.3. Thoi han ca nhan, t6 chae chi tra thu nhap nop ho so' quvét toan thué
TINCN nam 2018 trude ngay 31/3/2019. Tuy nhién dé tranh nghén mang, qua tai
hé so tiép nhan va giai quyét ho so cua hé thong dang ky thué dé nghi cac to chirc
chi tra thu nhap, c4 nhan nén cha dong giri sém ho SO dang kv MST cho NPT,
quvet toan thué trudc thoi han quy dinh dé duoc cap MST kip thot tranh nop ho
so don vao nhitng ngay cudi thoi han nop ho so quyét toan thué.

I1. PANG KY CAP MA SO THUE CHO NGUOI PHU THUOC:
1. Ho so dang ky thué hoic thay dbi thong tin ding ky thué cho NPT:

- Nguoi nop thué duoc tinh giam trur gia canh cho nguoi phu thugc néu
ngudi ndp thué da dang ky thué va dugce cp mi sb thué. .

- Truong hop nguoi ndp thué chua tinh giam trur gia canh cho nguoi phu
thudc trong nam tinh thué thi duge tinh giam trur cho nguot phu thuge ké tir thang
phat sinh nghia vu nuéi dudng khi nguoi ndp thué thuc hién quyét toan thué va co
dang ky giam trir gia canh cho ngudi phu thudc.

- Mobi nguot phu thude chi duogce tinh giam trir mot lan vao mot nguol ndp
thué trong ndm tinh thué. Truong hop nhiéu nguoi ndp thué ¢o chung ngudi phu
thudc phai nudi dudng thi nguoi nop thué tu thoa thuan dé dang ky giam trir gia
canh vao mot ngudi nop thué.

Ca nhan thugc di¢n nop thué thu nhap ca nhan ndp ho so dang ky thué cho
nguoi phu thudc truc tiép tai co quan thué, ho so dang ky thué oom:

- To kha1 dang ky nguoi phu thudc cia ¢d nhéan co thu nhap tur tién luong,
tién cong mau sé 20-PK-TCT ban hanh kém theo Thong tu so 95/2016/TT-
BTC ngay 28/6/2016 cua Bo Tai chinh.

- Béan sao khong yéu cau chung thuc The can cudc cong dan hoac Giay
chimg minh nhan dan con hiéu luc (dbi vGi nguoi phu thude co qudc tich Viét
Nam tr du 14 tuoi tro 1€n) hodc Giay khai sinh con hiéu luc (ddi véi ca nhan la
ngudi phu thude co quoc tich Viet Nam dudi 14 tudi):;

Céa nhan thuoc dién nop thué thu nhap ca nhan dang ky thué cho ngudi
phu thude qua co quan chi tra thu nhap:

- Ca nhan gut vin ban uy quycn va gidy to cta nguot phu thuoce (ban sao
khong yéu cau chung thue The can cudc cong dan hoac Glay chung minh nhéan
dan con hicu luc (doi véi nguesi phu thuge ¢é quoc tich Viét Nam tir du 14 tuéi
trolen) hogc Giady khai sinh con hiéu luc (doi véi ca nhén la nguoi phu thuoc co
quoc tich Viét Nam dwdi 14 1uoi);



- Co quan chi tra thu nhap tong hop hd so dang ky thué cia nguoi phy
thuoc va gut To khai dang ky thué tong hop cho nguoi phu thude cua ca nhan co
thu nhap tr tién luong, tién cong thong qua co quan chi tra thu nhap mau so 20-
DKT-TH-TCT ban hanh kem theo Thong tu sd 95/2016/TT-BTC ngay
28/6/2016 cua B¢ Tai chinh.

Cac don vi chi tra thu nhap can chu dong ra soat cac doi tuong da két thuc
giam trir gia canh cho nguot phu thugc dé két thic giam trir nhu: Sinh vién da
két thae dao tao tai cac truong hoc dai hoc, cao dang, trung hoc chuyén nghiép,
trung hoc phd thong hodc hoc nghé, hodc ngudi ndp thué khong ¢on nghia vu
nuol dudng neuol phu thudc dé ké khai giam nguoi phu thudc ding thot gian
quy dinh.

2. Dia di¢m ndp ho so ding ky thué cho NPT:

Ca nhan nop thué thu nhap ci nhan thong qua co quan chi tra thu nhap
néu c¢é uy quyén cho co quan chi tra dang ky thué cho ban than va cho ngudi
phu thuoe thi nop ho so dang ky thué tai co quan chi tra thu nhap; co quan chi
tra thu nhap tong hop ho so dang ky thué va to khai tong hop cua nguoi phu
thuoe dé nop cho co quan thué quan 1y truc tiép.

3. Thoi han thue hién diang ky thué ciia nguoi nop thué, nguoi phu thuge:

Co quan chi tra thu nhap thyc hién dang ky thué cho ¢4 nhin co thu nhap tu
tién luong, tién cong va dang ky thué cho ngudi phu thude cua ci nhian mét lan
trong nam cham nhat 12 10 (muoi) ngav lam viée trude thoi dlem nop ho SO’
quvet toan thué thu nhap ¢4 nhian hang nam. Tuy nhién, dé duoc cap mi so6 thué
cho nguot phu thude kip thot va dam bao quyén loi cho NNT, Cuc Thué dé nghi
don vi nén gui ho so cap ma som hon thot gian quy dinh, tranh nghén mang hoac
thiéu thong tin can thiét can phai chinh stra anh hudéng dén quyén loi ciia NNT.

bé nghi Thu truong cdc co quan chi tra thu nhap, Giam doc cac doanh
nghiép chi dao bo phan ké toan, cac don vi truc thude, thue hién khau trir tién
luong, tién cong. cac khoan thu nhap khac va ké khai nop thu¢ theo dang quy
dinh cua phap luat thue hi¢n hanh. Truong hop ¢6 tinh st dung sai ma so thué
clia ¢4 nhan dé quyét toan thué gay that thu NSNN, co quan thué s¢ xu ly vi
pham theo dung quy dinh cua phap luat.

Trong qua trinh thuc hién néu co vudng mac dé nghi lién hé vai co quan
thué quan 1y truc tiép (Phong Quan [y thué¢ TNCN dién thoai: 0223 858 683, 0223
852 938; Phong ké khai & ké todn thué, dicn thoai: 0223 852 228) dé duge hudng
dan. giai dap./.»”
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