TONG CUC THUE CONG HOA XA HQI CHU NGHIA VIET NAM

CUC THUE TINH SON LA Pjc 1ap - Tw do - Hanh phic
se:ffrcTx Son La, ngayfthang 01 nam 2020
V/v huéng din quyét todn thué
thu nhdp c4 nhin ndm 2019

Kinh gtri: Co quan, don vi, tb chirc chi tra thu nhép

Thuc hién Lut thué Thu nhép c4 nhén (TNCN); Luat Quan 1y thué; Thong
tr s6 111/2013/TT-BTC ngay 15/8/2013 cta B Tai chinh huéng dan thyc hién
Luét thué Thu nhép c4 nhan; Thong tu so 156/2013/TT-BTC ngay 06/11/2013 cua
B Tai chinh huéng dan thi hanh mot sb diéu ca Luat Quan ly thué; Théng tu sb
92/2015/TT-BTC ngay 15/6/2015 cua Bo Tai chinh vé huéng dan thuc hién thue
gia tri gia tang va thu nhp c4 nhén, cic van ban huéng dan cta Téng cuc Thué vé
quyét todn thue thu nhép c4 nhén hang nim. Pé tb chirc chi tra thu nhdp, cd nhin
thuc hién quyét toan thué TNCN ndm 2019 dung quy dinh. Cuc Thué tinh Son La
& nghi co quan, don vi, t6 chtrc chi tra thu nhap luu ¥ mot sb ndi dung sau:

I. KEE KHAI QUYET TOAN THUE TNCN NAM 2019
1. C4c trudng hop quyét toan thué TNCN nim 2019
1.1. P6i véi tb chikc chi tra thu nhip

Té chie chi trd thu nhap thudc dién chiu thué TNCN d6i véi thu nhép tir
tién luong, tién cong ¢ trach nhiém khai quyet toan thué TNCN va quyét toan
thué TNCN thay cho c4c ¢4 nhin c6 uy quyén khong phén biét c6 phat sinh khéu
trir thué hay khong phat sinh khau trir thué. Trudng hop tb chirc, c4 nhan khéng
phét sinh tra thu nhap thi khong phai khai quyét toén thué TNCN.

1.2. Poi véi ¢4 nhéan trwe tlep quyét todn thué véi co quan thué

Ca nhén cu tri ¢ thu nhap tr tién lwong, tién cdng c6 trach nhigém khai
quyét toan thué néu c6 sb thué phai ndp thém hodc c6 so thué nop thira dé nghi
hoan hodc bu trir vao ky khai thué tiép theo trir cic truong hop sau:

- C4 nhan c6 sb thué phai ndp nhd hon s6 thué da tam nop ma khong c6
yéu cu hoan thué hodc bu trir thué vao ky sau.

- C4 nhan c6 thu nhap tir tién luong, tién cong ky hop dong lao dong tir
03 thang trd 1én tai mot don vi ma c6 thém thu nhip ving lai ¢ c4c noi khéc binh
qudn thang trong nam khong qua 10 trigu dong, da duoc to chue chi tra thu nhép
khau trir thué tai ngudn theo ty 1€ 10% neu khong c6 yéu cau thi khong quyét
toan thué déi véi phan thu nhap nay.

- Truong hop ca nhén cu tri 1a ngudi nudce ngoai két thic hop ddng 1am
viéc tai Viét Nam khai quyet toan thué vdi co quan thué trude khi xuét canh.

1.3. C4 nhin uy quyén quyet toAn thué

* Ca nhan c6 thu nhép tir tién luong, tién coéng Gy quyén cho td chire chi
tra thu nhap quyét toan thué thay trong céc truong hop sau:
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- C4 nhén chi c6 thu nhép tir tién luong, tién cdng ky hop ddng lao dong tir
03 thang trd 1€n tai mot to chirc chi tra thu nhép va thuc té dang lam viéc tai d6 vao
thoi diém uy quyen quyet toan, ké ca truong hop khong lam viéc du 12 thang trong
nam dugc iy quyen quyét toan thué tai 6 chirc chi tra thu nhap do6 déi véi phan thu
nhép do td chic d6 chi tra, ké ca truong hop c4 nhan dong thoi ¢6 thu nhdp tir bdo
hiém nhan tho (tre bdo hiém hueu tri tie nguyén), bao hiém khéng bat bude khéc co
tich lity v& phi bao hiém ma da khéu trir thué TNCN 10%.

- C4 nhan 1y quyén cho t6 chirc chi tra thu nhap quyet toan thay theo
mau sb 02/UQ-QTT- TNCN ban hinh kém theo Thong tu s6 92/2015/TT-BTC,
kém theo ban chup héa don, ching tir chimg minh dong gép tir thién, nhén dao,
khuyén hoc (néu c6).

Truong hop t6 chire chi tra thu nhép cb sb luong 16n ngudi lao dong uy
quyen quyet toan thué thi t8 chirc chi tra thu nhap co thé 1ap danh sach cac ca
nhin ay quyen trong d6 phan anh day da cac nodi dung tai mau s6 02/UQ-QTT-
TNCN, dong thot cam két tinh chinh x4c, trung thuc va chiu trach nhiém trudc
phép luat vé sb liéu, ndi dung trong danh séch.

T4 chirc chi tra thu nhap chi thuc hién quyét todn thué thay cho c4 nhan déi
v6i phin thu nhép tir t1én luong, tidn cong ma c4 nhan nhan duoc tir t6 chirc chi trd
thu nhép. Truong hop t6 chirc chi tra thu nhép sau khi thyc ‘hién chia, tach, hop
nhat sap nhép, chuyén dbi doanh nghiép va thuc hién quyét toan thué theo uy
quyén cia nguoi lao dong dugc didu chuyen tir td chic cli sang thi t6 chiic méi cb
trach nhiém quyét toan thué d6i vi ca phéan thu nhap do t6 chirc cii chi tra.

1.4. Hd so quyét toan thué

a. P6i véi td chirc chi tra thu nhip tir tién lwong, tién cong

GOm t& khai mau s6 05/QTT-TNCN va cic Phu luc sb 05- 1/QTT-TNCN,
05-2/QTT-TNCN, 05-3/QTT-TNCN ban hanh kém theo Thong tu s6 92/2015/TT-
BTC ngay 15/6/2015 cda B¢ Tai chinh.

b. Péi véi ¢4 nhin cu trii ¢6 thu nhip tir tién lrong, tién cong quyét
todn thué truc ti€p véi co quan thué

- Gom & khai mAu s 02/QTT-TNCN, Phy luc méu s6 02-1/BK-QTT-TNCN
ban hanh kém theo Théng tu s6 92/2015/TT-BTC ngéy 15/6/2015 cia Bo Tai chinh.

- Ban chup cac ching tir chimg minh s6 thué da khdu trlr, dd tam ndp
trong nam, so thué d3 ndp & nudc ngoai (néu cd). C4 nhan cam két chiu trach
nhiém vé tinh chinh xdc cua cac thong tin trén béan chyp d6. Truong hop t6 chirc
tra thu nhép khong cdp chimng tir khau trir thué cho c4 nhin do t chitc tra thu
nhép da chdm dut hoat _dong thi co quan thué cin clr co s dit lidu cua nganh
thué d& xem xét xir Iy hd so quyét toan thué cho c4 nhin ma khong bét budc phai
c6 chimg tir khéu trir thué.

1.5. Noi ndp hd so quyét todn thué
a. P6i véi td chite chi tra thu nhip
Noi nop hd so quyét toan thué TNCN nim dbi véi to chirc chi tra thu
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nhap tir tién luong, tién cong thuc hién theo huéng dan tai diém c, khoan 1, Piéu
16 Thong tu s6 156/2013/TT-BTC ngay 06/11/2013 ctia B Tai chinh.

* T6 chirc chi tra thu nhép ndp hé so quyet toan thué TNCN tai Cuc
Thué hoc Chi cuc Thué truc tiép quén 1y, cu thé:

- T4 chuc chi tra thu nhép 1a co so san xuét, kinh doanh ndp hd so khai
thué tai CQT tryuc tiép quan 1y tb chirc.

- T4 chirc chi tra thu nhép la co quan Trung wong; co quan thudc, truc
thudc B, nganh, UBND cép tinh; co quan cap tinh ndp ho so khai thud tai Cuc
Thué noi tb chirc déng tru s& chinh.

- T chirc chi tra thu nhép 1a co quan thudc, truc thuoc UBND cap huyén
ndp hd so khai thué tai Chi cuc Thué noi t6 chirc dong tru sé chinh.

b. Dm v0'1 ca nhén cu tra cé thu nhap tir tién Irong, tién cong quyét
toan thué tru'c tiép véi co quan thué

- Ca nhan c6 thu nhap tir tién luong, tién cong truc tiép khai thué thi noi ndp
hé so quyét toan thué 14 Cuc Thué noi c4 nhan ndp hd so khai thué trong nam.

* Ca nhén c6 thu nhép tur tién luong, tién cong tir hai noi tr¢ 1€n thude
dién quyét toan thué truc tiép véi co quan thué thi noi nép ho so quyét toan thué
nhu sau:

- C4 nhan da tinh giam trur gia canh cho ban thén tai to chire chi tra thu
nhap nao thi nép hd so quyét toan thué tai co quan thué truc tiép quan ly to chirc
chi tra thu nhép dé. Truong hop cé nhan c6 thay d6i noi 1am viéc va tai td chic
chi tra thu nhap cudi ciing c6 tinh giam trir gia canh cho ban thén thi nop hé so
quyét todn thué tai co quan thué quan 1y t4 chuc chi tra thu nhap cuoi cung.
Trudng hop ¢4 nhan c6 thay d6i noi 1am viéc va tai td chire chi tra thu nhdp cudi
cung khong tinh giam trir gia canh cho ban than thi ndp hd so quyét toén thué tai
Chi cuc Thué noi ¢4 nhan cu tra (noi dang ky thuong tri hodc tam trit).

- Trudng hop ca nhan chua tinh gidm trir gia canh cho ban than ¢ bét cir
t6 chirc chi tra thu nhap ndo thi ndp hd so quyét toan thué tai Chi cuc Thué noi
ca nhén cu tra (noi dang ky thuong trit hodc tam tri).

- Truong hgp ca nhan khong ky hop dong lao dong, hodic ky hop ddng
lao dong dudi 3 théng, hoic ky hop ddng cung cap dich vu c6 thu nhap tai mét
noi hodc nhiéu noi da khéu trir 10% thi quyét toan thué tai Chi cuc Thué noi c4
nhén cu tra (noi dang ky thuong tri hodc tam tri).

- Ca nhén trong nim c¢6 thu nhép tur tién luong, tién cong tai mét noi
hoic nhiéu noi nhung tai thoi diém quyet toan khong lam viéc tai t6 chirc chi tra
thu nhap nao thi noi ndp hd so quyét toan thué 13 Chi cuc Thué noi c4 nhin cu
tra (noi dang ky thuong trii hodc tam triy).

2. Thuc hién giri quyét toan thué TNCN niam 2019

2.1. D6i véi to chire chi tra thu nhip

Té chirc ch1 trd thu nhép thuc hién giri quyét toan thue TNCN thue hién
sit dung chir ky s6 dé khai thué dién tir: Str dung phan mém ké khai dién tir
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(HTKK), truy cép vao trang http://thuedientu.gdt.gov.vn dé goi file dit lidu
thong qua chir ky so Tb chire chi tra thu nhép khai thué dién tir (HTKK) khong
phai giri hd so quyet to4n thué ban glay

* Péi voi td chirc chi trd thu nhép chua thuc hién khai thué dién tir
(Truong hop ddc biét do dom vi sdp gidi the hodc do ly do khach quan khong sir
dung dwoc chir ky s6) hoic ca nhén ty quyet toan thué thuc hién khai trén trang
http://thuedientu.gdt.gov.vn. Hb so quyét todn thué TNCN gdm:

- File dit liéu quyét toan thue két xuét dir lidu ra file Excel dé luu tai don
vi, dinh dang XML, kém hé so quyet toan thué ban gidy c6 ky tén, déng d4u cta
don vi gt co quan thué. (lwu y: NNT khéng dugc thay doi tén file, thay déi dinh
dang, cot...dé img dung tiép nhdn ding mau da quy dznh)

- B phén “mot clra” cua co quan thué sau khi tiép nhén hd so gidy thuc
hién dbi chiéu véi file dir liéu quyet toan cia NNT nhé4n thanh cong vao tng
dung cua nganh thué (neu khéng cé chénh léch) mdi thuc hién dong dau tiép
nhan hd so vao ban gidy dé tra lai NNT.

2.2. C4 nhan thuc hién tw quyét to4n thué véi co quan thué

Céc ca nhén thudc dién phai quyet toan thué néu khéng thugc dién uy
quyen cho t chirc chi tra thu nhép quyét toan thay thi thuc hién quyét toan thué
truc tiép voi CQT trén hitp:/thuedientu.gdt.gov.vn.

Luu §: Dé dam bao cong tac phé duyét quyét todn thué TNCN dé nghi ca
nhan khi gt quyet toan thue TNCN qua mang http:/thuedientu.gdt.gov.vn vin
phai ndp kém ban gidy quyét toan thué miu s6 O2/QTT-TNCN kém cac phu luc -
MaAu s 02-1/BK-QTT-TNCN theo Thong tu s6 92/2015/TT-BTC ngay 15/6/2015
ciia B Tai chinh. Day la trach nhiém cla (cd nhdn) nguoi ngp thué nham tao didu
kién cho co quan thué trong cong tic theo doi so lidu quyét toan thué. Néu (cd
nhdn) nguoi nop thué khong nop ban glay quyét toan cho co quan thué thi coi nhu
ngudi ndp thué chua ndp quyét toan thué.

3. Mt s6 truong ho’p khong phai khai quyét todn thué

- Péi véi Cong ty x6 so doanh nghi€p bao hiém, doanh nghiép ban hang
da cép khong phai khai quyet todn thué d6i véi nghia vu khau trir thué TNCN
clia cic c4 nhin lam dai 1y x4 s6, dai 1y bao hiém, ban hang da cép.

- T chiic chi tra thu nhap khiu trir thué déi véi thu _nhép tir dAu tu vén, tir
chuyén nhuong chimg khoén, tir ban quyén, tir nhugng quyén thuong mai, tir tring
thuéng cua céc nhan cu tra va c4 nhan khong cu tra; tir kinh doanh cta c4 nhan
khong cur tri; t6 chirc nhan chuyen nhueng von ctia ¢4 nhin khong cu tri khong phai
quyét toan nghia vu khau trir thué TNCN d6i véi cic khoan thu nhép nay do cac td
chure chi tra thu nhap thudc dién khai thué theo phat sinh (thing hodc quy).

4. Mt s6 luu ¥ khi giri quyét toan thué TNCN nim 2019

4.1. Trong nim 2019, qua ra soat c'101 chiéu c6 phat sinh c4 nhin nhiéu nguon
thu nhép nam 2017, 2018, 2019 do mét s6 co quan chi tra thu nhap da sir dung sai
mi sb thué dan dén tring thu nhép cia ca nhan 6 nhiéu don vi. Do d6, dé nghi don
vi tu kiém tra va stt dung chinh xdc mi sb thué cia c4 nhén trén trang Téng cuc
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Thué tranh st dung tring ma s6 thué dan dén bj xur 1y phat vi pham hanh chinh do
ke khai sai va bi truy thu thué.

4.2. Mot s6 khoan thu nhdp da chi tra lién quan dén x4c dinh thu nhép chiu
thué ma céc té chire chi tra thu nhép can luu y:

4.3. Thoi han ¢4 nhan, t6 chirc chi tra thu nhap nép ho so quyét todn thué
TNCN nam 2019 cham nhit 13 ngay 30/3/2020. Tuy nhién dé tranh nghén mang,
qué tai ho so tiép nhan va giai quyét ho so cia hé thong dang ky thué dé nghi céc to
chuc chi tra thu nhép, c4 nhan nén chi dong giti sém ho so' dang ky MST cho
NPT, quvet todn thué truge thoi han quy dinh dé duoc cap MST kip thoi tranh
ndp hd so don vao nhitng ngdy cudi thoi han ndp ho so quyét todn thué.

IL. PANG KY CAP MA SO THUE CHO NGUOI PHU THUQOC
1. Ho so diing ky thué hodc thay déi théng tin ding ki thué cho NPT

- Nguoi nop thué dugce tinh giam trr gia canh cho ngudi phu thude néu
ngudi ndp thué da dang ky thué va duoc cip mi sb thué...

- Truong hop nguoi nop thué chwa tinh giam trir gia canh cho nguoi phu
thudc trong ndm tinh thué thi duoc tinh giam trir cho nguoi phu thude ké tir thang
phét sinh nghia vu nudi dudng khi ngudi ndp thué thuc hién quyét toan thué va cé
dang ky giam trir gia canh cho nguoi phu thude.

- Mbi ngudi phy thude chi duoc tinh giam trir mot 13n vao mot nguoi nop
thué trong ndm tinh thué. Trudng hop nhiéu ngudi nop thué c6 chung ngudi phu
thudc pha1 nuoi dudng thi nguoi ndp thué tu thoa thuan dé dang ky giam trir gia
canh vao mot ngudi ndp thué.

* C4 nhan thudc dién ndp thué thu nhép ca nhén nop hd so dang ky thué cho
ngudi phu thude truc tiép tai co quan thué, hé so ding k¥ thué gom:
q g

- To khai dang ky ngudi phu thude ctia ca nhan cé thu nhép tur tién luong,
tién céng miu sb 20-PK-TCT ban hianh kém theo Thong tu s6 95/2016/TT-
BTC ngay 28/6/2016 cua B6 Tai chinh.

- Ban sao khong yéu ciu ching thuc Thé cdn cude cong dan hodc Gidy
chimg minh nhan dan con hiéu luc (d01 v6i nguoi phy thude cé qubc tich Viét
Nam tir du 14 tudi tré 1&n) hodc Gidy khai sinh con hidu luc (461 v6i c4 nhan 1a
nguoi phu thude cé quoc tich Viét Nam dudi 14 tudi);

- C4 nhén thudc dién nodp thué thu nhép cd nhan ding ky thué cho nguoi
phu thu¢c qua co quan chi tra thu nhap

- Ca nhan gui van ban ty quyén va gidy to cla nguoi phy thude (ban sao
khéng yéu cau ching thue Thé cin cude cong dan hodc Gidy chimg minh nhan
dan con hiéu luc (d@oi véi nguoi phu thugc cé quoc tich Viét Nam tir dii 14 tudi
tro lén) hodc Gidy khai sinh con hiéu luc (@6i véi cd nhén la nguoi phu thuéc co
quoc tich Viét Nam duéi 14 tuoi);

- Co quan chi tra thu nhap tong hop hd so dang ky thué cta ngudi phu
thugc va giri To khai dang ky thué tong hop cho nguoi phu thude cua ca nhan ¢
thu nhap tir tién lwong, tién cOng thong qua co quan chi tra thu nhap mau sb 20-
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PKT-TH-TCT ban hanh kém theo Théng tu sé 95/2016/TT-BTC ngay
28/6/2016 cua Bo Tai chinh.

Céc don vi chi tra thu nhap can chu dong ra soat cac ddi tuong da két thic
giam trir gia canh cho ngudi phu thudc dé két thac giam trir nhu: Sinh vién da
két thic dio tao tai cic truong hoc dai hoc, cao ding, trung hoc chuyén nghiép,
trung hoc phd thong hodc hoc nghé, hodc ngudi ndp thué khong con nghia vu
nudi dudng neudi phu thude dé ké khai giam ngudi phu thudc dung thoi gian
quy dinh.

2. Dia diém nop hé so ding ky thué cho NPT

Ca nhan nop thué thu nhap c4 nhén thong qua co quan chi tra thu nhap
néu ¢6 uy quyén cho co quan chi tra dang ky thué cho ban than va cho ngudi
phu thudc thi ndp ho so dang ky thué tai co quan chi trd thu nhap; co quan chi
tra thu nhap téng hop hd so dang ky thué va to khai tong hop cta ngudi phu
thudc dé ndp cho co quan thué quan 1y truc tiép.

3. Thoi han thuc hién dang ky thué ciia nguoi ndp thué, nguoi phu thuoce

Co quan chi tra thu nhap thyuc hién ding ky thué cho c4 nhan c6 thu nhap tir
tién luong, tién cong va dang ky thué cho nguoi phu thudce cua ca nhan mot lan
trong nam cham nhat 13 10 (muoi) ngay lam viée trude thoi dlem nop ho SO
quyét toan thué thu nhép c4 nhin hang nam. . Tuy nhién, dé duge cap mi sb thué
cho ngum phy thudc kip thoi va dam bao quyén lgi cho NNT, Cuc Thué dé nghi
don vi nén gui ho S0 cap ma sém hon thoi gian quy dinh, trinh nghén mang hodc
thiéu thong tin can thiét can phai chinh stra anh hudng dén quyén lgi ctia NNT.

Pé nghi Thu truong cac co quan chi trd thu nhap, Giam dbc céc doanh
nghiép chi dao bd phan ké toan, cac don vi truc thudc, thuc hién khAu trir tién
lwong, tién cong, cic khoan thu nhap khac va keé Kkhai nop thué theo dang quy
dinh cta phap luat thue hién hanh. Truong hop ¢d tinh sir dung sai ma so thué
ciia ca nhan dé quyét toan thué gay that thu NSNN, co quan thué s& xur ly vi
pham theo dung quy dinh ctia phap luat.

Trong qua trlnh thuc hién néu c6 vuong méc dé nghi lién hé véi co quan
thué quan 1y truc tiép (Phong Ké khai & Ké toctn thué dién thoai: 0223 852 228,
0223 852 922) dé dugc hudng dan, giai dap./. ,4.17

Noi nhin: v/ KT. CUC TRUON G
- Nhu trén; i
- Lanh dao Cuc Thué;

- Phong TTHT, TTKT1,2,3;

- Chi cuc Thué KV cac huyén, thanh phd;
- Website Cuc Thué;

-Luu: VT, KK (67§ b).




